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AIC CUP & SPORK EXCHANGE 
On December 1st 2023 for one day only, Food Services  will be exchanging Tumblers and Sporks throughout the institution 
in  the chow halls during the breakfast meal. Please bring your old Tumblers and Sporks to the Complex kitchens for a 
one for one exchange. The second Tumbler and Spork exchange will take place in the chow halls on June 1st 2024.  

MINIMUM PHYSICAL PLANT RECRUITMENT FOR CARPENTER SHOP 
SRCM (Minimum) Physical Plant has openings in  the Carpenter Shop.  In order to apply, all of the 
following criteria must be met (no exceptions): 
 

• Clear conduct for 1 1/2 years (No Major DR or Program Failures), • Must already be housed in Min-
imum, • Classification 3 or less, • No history of escape, or arson, • 10 years or less remaining on 
sentence 
 

Job Duties may include: 
• Reads work orders or receives instructions from Supervisor regarding carpentry, • Legible hand-
writing, basic math and filing abilities,• Able to lift 50 lbs., • Capable of pushing carts of tools to 
units, • Good Work Ethic and Attitude, • Basic trouble shooting skills and aptitude of construction 
techniques, • Have basic skills in Carpentry, • Work well in team environment, • Have basic 
knowledge of hand tools, • Have basic knowledge of test equipment. • Be able to follow detailed 
instructions, • Be able to follow operational and safety guidelines, • Be able to operate light equip-
ment IE: man lifts, hydraulic jacks, scissor lifts, etc.,  Be familiar with products such as concrete 
and various types of wood products, wallboard types, floor insulation, and ceiling coverings.  
• Have a basic understanding of a blueprint or construction drawing and be able to follow its use 
from paper to actual construction. 
 

If you are interested in this program and meet all of the above requirements, send a completed 
Physical Plant Work Assignment Application; along with an Inmate Communication expressing 
your interest to Physical Plant (B344).  The applications will be screened by members of the Physi-
cal Plant staff.  Qualified applicants will need to pass a security screening before being contacted 
for an interview.  Applications must be received by November 22, 2023. 

THANKSGIVING DAY HOLIDAY EVENTS—2023 DOUBLES PICKLEBALL CONTEST IN THE GYM 
First and Second place winners will be given certificates. You must be incentive level 2 or 3 to sign up and participate. 
Sign-up sheets will be placed in the housing units.  All sign-up sheets will be picked up on Tuesday, November 21st at 
7:45 AM. If you have any questions, please contact Recreation Specialist G. Gross with an inmate communication form. 
 
                                           Complex 1 – Tuesday, November 21, 2023 – 1:00 PM 
                                            Complex 2 –Tuesday, November 21, 2023 – 1:00 PM 
                                            Complex 3 – Tuesday, November 21, 2023 – 1:00 PM 



SRCM Opening Minds of the Communities Club would like to introduce themselves to the Snake 
River community by offering an opportunity to get involved in community outreach.  This opportuni-
ty comes in the form of an exclusive Coffee and Creamer Fundraiser. 
 

2 lbs. Mocha Jolt coffee drink and 15 oz Coffee mate French Vanilla Creamer. 
This offer is for NCI level 2 and 3 AICs only.  The fundraiser price will be $15.00 per unit.  Each eligible AIC can order 
up to 2 units. Please take your time and completely read the instructions for ordering. The ordering process must be 
followed.  It is critical for success. Our goal is to provide this special opportunity to all AIC’s that qualify.  Proceeds 
from the fundraiser will help support a local shelter, bringing food and housing security to those in need.   The SRCM 
Opening Minds Club appreciates your support of our mission for community outreach and a positive Snake River 
community.  
 

General Population AICs please turn in your legible CD 28's (#2458) to the activities box in your complex.  
Minimum Facility AICs place your legible CD 28's (#2458) in the Activities Box in your dorm. 
Ensure your signature is verified on your CD28 by a Correctional Officer with a verification stamp. 
 

Eligible AICs can order up to 2 bargain coffee units, for a total of $15 or $30. 
Each unit ordered comes with 2 pounds of Mocha Jolt Coffee Drink and a 15-ounce Coffee Mate French Vanilla 
Creamer. 
 

Request’s that are not legible or incomplete will not be processed. Refunds will not be given to those AICs that are 
unable to pick up their order due to their own actions. At the time of distribution if participants are NOT the appropri-
ate Incentive level (2 and 3) they will not be allowed to receive their order.  
 

All CD-28s must be deposited in activities boxes on or before November 10th, 2023, CD-28s after that date will not be 
processed.  The distribution of coffee and creamer will begin on December 5th, 2023. 

A NOTE FROM THE MAILROOM 
Holiday mail: 
The holiday season is upon us!  Ensuring that your holiday mail meets the rules is the best way to receive your mail 
quickly this holiday season!  Please inform your family and friends of these helpful ways to ensure you receive your 
mail. 
• No cards or mail with glitter, string, ribbon, foam, plastic, gems or any other “fixture” to the cards or envelope. 

This also includes lipstick, perfume, etc.  These items are not allowed per  
OAR 291-131-0035 Prohibited Mail:  

 (5) Items Prohibited from Receipt by Mail:  
• (H) Any substance that is unauthorized, including lipstick, crayon, watercolors, paint, correction fluid, 

wax, glitter, foam, etc; or 
• Mail cannot exceed ¼ inch thick.  That includes the envelope with the contents in it.  There is not a photo max per 

envelope, it just cannot exceed ¼ inch in thickness. 
• Please ensure that family/friends are labeling the outside of the envelopes correctly.  If we do not have the infor-

mation in its entirety, it will be returned to sender per  
OAR 291-131-0025 Incoming Mail: 

 (1) Incoming mail shall have on the front of the envelope free from obstruction, the sender’s name and 
return address, and shall be addressed to the inmate using his/her court name and SID number. 

• (b) If the inmate recipient cannot be positively identified, the mail will be returned to the sender.  A 
reasonable attempt will be made to identify the inmate recipient. 

• (c) Mail with no return address shall be refused and returned to the U.S. Postal Service or other 
authorized mail service provider.  No notice will be given to the inmate. 

 

AIC Communications: 
When sending KYTES, please remember the following things to help with the process.   
• All KYTES are to be placed in the right side of the mail drop cabinet. 
• Only fold your KYTE one time on the dotted line.  

 Folding your KYTE multiple times or incorrectly may cause your KYTE to be delayed or returned to you.   
• Place your last name, first name, and SID number on the lines on the upper left side. On the lower right side 

place the Staff name, Staff department and Staff mailbox number.   
 Lack of correct information may cause your KYTE to be delayed or returned to you. 




