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MINIMUM PHYSICAL PLANT RECRUITMENT FOR CARPENTER SHOP 

SRCM (Minimum) Physical Plant has openings in  the Carpenter Shop.  In order to apply, all of the following 
criteria must be met (no exceptions):  • Clear conduct for 1 1/2 years (No Major DR or Program Failures), • 
Must already be housed in Minimum, • Classification 3 or less, • No history of escape, or arson, • 10 years or 
less remaining on sentence 
 

Job Duties may include:  • Reads work orders or receives instructions from Supervisor regarding carpentry, 
• Legible handwriting, basic math and filing abilities,• Able to lift 50 lbs., • Capable of pushing carts of tools 
to units, • Good Work Ethic and Attitude, • Basic trouble shooting skills and aptitude of construction tech-
niques, • Have basic skills in Carpentry, • Work well in team environment, • Have basic knowledge of hand 
tools, • Have basic knowledge of test equipment. • Be able to follow detailed instructions, • Be able to follow 
operational and safety guidelines, • Be able to operate light equipment IE: man lifts, hydraulic jacks, scissor 
lifts, etc.,  Be familiar with products such as concrete and various types of wood products, wallboard types, 
floor insulation, and ceiling coverings.,• Have a basic understanding of a blueprint or construction drawing 
and be able to follow its use from paper to actual construction.  **If you are interested in this program and 
meet all of the above requirements, send a completed Physical Plant Work Assignment Application; along 
with an Inmate Communication expressing your interest to Physical Plant (B344).  The applications will be 
screened by members of the Physical Plant staff.  Qualified applicants will need to pass a security screening 
before being contacted for an interview.  Applications must be received by December 15, 2023. 

A NOTE FROM THE MAILROOM 

Holiday mail: - The holiday season is upon us!  Ensuring that your holiday mail meets the rules is the best way to receive your mail 
quickly this holiday season!  Please inform your family and friends of these helpful ways to ensure you receive your mail.   * No cards 
or mail with glitter, string, ribbon, foam, plastic, gems or any other “fixture” to the cards or envelope. This also includes lip-
stick, perfume, etc.  These items are not allowed per OAR 291-131-0035 Prohibited Mail:  
 (5) Items Prohibited from Receipt by Mail:   * (H) Any substance that is unauthorized, including lipstick, crayon, watercolors, paint, 

correction fluid, wax, glitter, foam, etc; or * Mail cannot exceed ¼ inch thick.  That includes the envelope with the contents in it.  
There is not a photo max per envelope, it just cannot exceed ¼ inch in thickness. 

*Please ensure that family/friends are labeling the outside of the envelopes correctly.  If we do not have the information in its entire-
ty, it will be returned to sender per  - OAR 291-131-0025 Incoming Mail:  * Incoming mail shall have on the front of the envelope free 
from obstruction, the sender’s name and return address, and shall be addressed to the inmate using his/her court name and SID number. 
• (b) If the inmate recipient cannot be positively identified, the mail will be returned to the sender.  A reasonable attempt will be made 

to identify the inmate recipient. 
• (c) Mail with no return address shall be refused and returned to the U.S. Postal Service or other authorized mail service provider.  No 

notice will be given to the inmate. 
AIC Communications: When sending KYTES, please remember the following things to help with the process.   
*All KYTES are to be placed in the right side of the mail drop cabinet.   *Only fold your KYTE one time on the dotted line.  *Folding 
your KYTE multiple times or incorrectly may cause your KYTE to be delayed or returned to you.  *Place your last name, first name, 
and SID number on the lines on the upper left side. On the lower right side place the Staff name, Staff department and Staff mailbox 
number.   *Lack of correct information may cause your KYTE to be delayed or returned to you. 

INFIRMARY JOB OPPORTUNITIES  

The Infirmary is looking for qualified workers! Do you want to help people and make a difference at work? Join the Infirmary Orderly 

Team!  Minimum Requirements:  *6 months clear conduct, * Incarcerated for at least 12 months, *No major assaultive history 

(especially against female/elderly), *Not active STG (or M), *Less than 10 years left on sentence, * Custody Level of 3 or less, **If in-

terested, kyte Nurse Brugger in Central Medical. 



Fecha:           7 de noviembre de 2023 
Para:           Todos los adultos en custodia del ODOC 
De:            Divisio n de Servicios Correccionales 
ASUNTO:          AJUSTE AL ACRS 
 

A partir de enero de 2024, se ajustara  el nu mero de casos asignados para 
los Consejeros de la Institucio n. El ajuste al Puntaje Automatizado de Ries-
go Delictivo (ACRS, por sus siglas en ingle s) ocurrira  a lo largo de un perio-
do de tiempo. La siguiente es un alista de la primera ronda de ajustes. El 
nu mero de casos asignados se evaluara  nuevamente en junio de 2024 o 
posteriormente. Los recortes ajustados determinara n que  tan a menudo 
usted ve a su Consejero de la Institucio n para obtener servicios. 

Enero de 2024  Recortes del número de casos asignados de  
reincidencia  alta/media del ACRS 

 

ACRS de .20 y superiores para OSP, SRCI, SRCM, TRCI, EOCI 
ACRS de .30 y superiores para CRCI, OSCI, SFFC, PRCF, SCI, WCCF, DRCM, 
TRCM 
ACRS de .15 y superiores para CCCF, CCCM 
Por favor, si tiene preguntas, enví e un mensaje por escrito o “kyte” a la Ofi-
cina de Gerencia de Casos Asignados para Consejeros (CCM, por sus siglas 
en ingle s) en la sede del DOC. 

Date:  November 7, 2023 
To:  All ODOC Adults-in-Custody 
From:  Correctional Services Division 
SUBJECT:  ACRS ADJUSTMENT 
 

Beginning January 2024, Institution Counselors’ case-
loads will be adjusted. The Automated Criminal Risk 
Score (ACRS) adjustment will take place over a period 
of time. The first round of adjustments is listed below. 
Caseload sizes will be evaluated again in June 2024 or 
later. The adjusted cut-offs will determine how often 
you see your Institution Counselor for services. 

January 2024 High/Medium Caseload ACRS  CUT-
OFFS  

 

.20 ACRS and higher for OSP, SRCI, SRCM, TRCI, EOCI 

.30 ACRS and higher for CRCI, OSCI, SFFC, PRCF, SCI, 
WCCF, DRCM, TRCM 

.15 ACRS and higher for CCCF, CCCM 
Please send a kyte to the Counselor Caseload Manage-
ment (CCM) Office at DOC Headquarters if you have 
questions.  

AIC CUP & SPORK EXCHANGE  

On December 1st 2023 for one day only, Food Services  will be exchanging Tumblers and Sporks throughout the institution in  the 

chow halls during the breakfast meal. Please bring your old Tumblers and Sporks to the Complex kitchens for a one for one ex-

change. The second Tumbler and Spork exchange will take place in the chow halls on June 1st 2024.  

MONDAY BIBLE STUDIES AT THE SRCI CHAPEL  

Overcomers Bible Study—Christian based 12-step meeting, Mondays, 8:45—10:45 a.m.  Bible study on the book of Acts / Early 

Church History, Mondays 1:45—3:45 p.m. Send an ADD/DROP form or kyte to the Chapel to attend. 

Fecha: 21 de noviembre de 2023 
Para: Todos los adultos en custodia 
De: Sistema de Comunicacio n Correccional 
 Oficina del Inspector General 
Asunto: Validacio n telefo nica 
 

El DOC entiende que algunas personas tienen dificultades con el proceso de 

validacio n telefo nica para recibir llamadas de los adultos en custodia. Se ha 

instaurado un nuevo nu mero de atencio n al cliente para resolver proble-

mas relacionados con la validacio n telefo nica. Familiares y amigos pueden 

llamar al 503-945-0945 y dejar un mensaje de voz. Alguien les respondera  

el mensaje y ayudara  a lo largo del proceso. 

Si alguien tiene problemas con T-Mobile, se puede comunicar con el servi-

cio de atencio n a clientes de T-Mobile al 1-800-937-8997, o visitar el sitio 

web del DOC, www.oregon.gov/doc/contact-inmate/Pages/phone-

calls.aspx para obtener ma s informacio n.    

Date: November 21, 2023 

To: All Adults in Custody 
From: Correctional Communication System (CCS) 
 Office of the Inspector General 
Subj: Phone Validation 
 

DOC understands some people are having difficulty 

with the phone validation process to receive calls from 

adults in custody. A new customer service number has 

been set up for phone validation issues. Friends and 

family can call 503-945-0945, and leave a voicemail. 

Someone will get back to them and help them through 

the process. 

If someone is having an issue with T-Mobile, they can 

call T-Mobile customer service at 1-800-937-8997, or 

visit DOC’s website at www.oregon.gov/doc/contact-

inmate/Pages/phone-calls.aspx for more information.    

BACK TO DA CHICKEN 
 

The price for this NCI level 3 meal will be $11.00.  8 pieces assorted Fried Chicken, ¾ lb of Coleslaw, Cup or pitcher of ice. 
 

Please make sure to read the following carefully before submitting your cd-28, must be NCI Level 3 to order! The last day to submit 
cd-28s for this feed is December 15th, 2023.  Orders submitted after this date will not be processed.  Make your cd-28 out to account 
#2879 and place your cd-28 in the Recreation box outside the chow hall.  PLEASE DO NOT staple your cd-28 to a kyte. Fill out your 
cd-28 completely and legibly and then put your option on the PURPOSE line.  Make sure to place your signature on your cd-28 and 
that it is stamped and verified by a Correctional Officer.  Please note: You DO NOT have to wait until the final day to submit cd-28s, 
your money will not be taken until after December 15th when all cd-28s are processed together in the Business Office. The first meal 
for this NCI level 3 event (Back 2 Da Chicken 2024) will be January 3rd, 2024  
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